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1. Q01 Me MoJ0KeHH

1.1. TTonoxenue 06 31EKTPOHHOM JOKYMEHTO000POTE ¥ MOPAIKE €ro OCYIIECTBICHHA B
MBOY nentp obpasoparus Ne 1 r. Ilenss! (nanee — [lonoxenue) peryIupyeT BONPOCEHL,
CBSI3aHHBIE CBBEJIEHUEM 3JIEKTPOHHOTO JOKYMEHT0060pOTa 1 MOPSIKOM €ro
ocymectaienus B MBOY nentp obpaszosanus Ne 1 r. [Tenssr

1.2. TTomoxeHnue pa3paboTaHO B COOTBETCTBHHU CO CIENYIOIIHM:

o TpynosemM KozekcoM Poccniickoi Denepaliuy;

o ®enepansHbM 3aK0HOM 0T 06.04.2011 Ne 63-D3 «O06 3eKTPOHHON MOATIMCHY;

o @enepanbHBM 3aK0HOM 0T 22.10.2004 Ne 125-@3 «O06 apxuBHOM J€]IE B
Poccuiickoit @enepammy;

o ®enepanbHBIM 3aK0HOM OT 27.07.2006 Ne 152-®3 «O mepcoHaNbHBIX JaHHBIX).

k-]

1.3. B [Ton0KeHUH UCIIOIB3YHOTCS CIEAYIOIIHE ONPENCICHUA:

D1eKTPOHHbIH JOKYMEHT0000pOT — CO3/1aHue, UCIIOIb30BAHNE U XPAHCHHE
paGoTomareneM, paGOTHHKOM HIIH JTHIOM, IOCTYTAOIHM Ha paboTy, JOKyMEHTOB,
0(OpMIIECHHBIX B 3JIEKTPOHHOM BHJe Oe3 IyOmiposaris Ha OyMaKHOM HOCHTEILE.

DJ1eKTPOHHBII T0KYMeHT (Janee — JJI) — TOKyMEHTHPOBaHHAs uHbopMaIms,
NpeZCTABIEHHAS B JIEKTPOHHOH (OpMe, TO ECTh B BUJIE, IPUrOHOM JIA BOCTIPHATHA
YeJIOBEKOM, C HCIIOIB30BAHUEM DJIEKTPOHHBIX BBIYMCITHTEIPHEIX MAIIWH, & TAKKE LA
nepenaqy mo HHHOpMAaMOHHO-TEICKOMMYHHKAIMOHHEIM CCTAM HITH 00paboTKH B
uH(OPMALHOHHBIX CHCTEMaX.

Venaennas HeKBaIn(UIEPOBAHHAS 3IeKTPOHHAS MOANHCEH (1a1ee — YHDOII) — Bux
9JIeKTPOHHO#M ITOAIHCH, KOTOpAst: TIOJy4eHa B PE3y/IbTaTe KpunrorpadHIecKoro
npeobpazoBanus HHGOPMALKK C HCIOIb30BAHAEM KIII0Ya 9JIEKTPOHHON IOJIHCH; TO3BOJLIET
OIpEJIEIATH JIALO, TToAnucasiiee J/1; M03BOJIET 06HAPYXUTH (aKT BHECEHHA H3MCHEHHH B



3/1 noce MOMEHTA €ro MOANMCAHMS; CO3AETCA C HCIIOIb30BAHHEM CPEJICTB SIIEKTPOHHOH
HIOZTIHCH.

Yeunennasi KBanuQuuupoBaHHast 3JIEKTPOHHAs moAnuch (Aanee — YKIII) —
SJICKTPOHHAA MOAIKCEH, KOTOPas COOTBETCTBYET BeeM npu3Hakam YHIIT u CJIEIYIOLIHM
JOTIOTHUTEIILHEIM IIPH3HAKAM:

* KO POBEPKH SJIEKTPOHHOH MOANMCH YKa3aH B KBATH(UIHPOBAHHOM
cepruduxare;

* AL CO3NAHMA M IPOBEPKH 3JIEKTPOHHOM MOATMCH HCTIOIB3YIOTCS CPECTBA
SMEKTPOHHOH MOJIIMCH, HMEIOIIHE IOATBEPKIECHHE COOTBETCTBHS TpeboBaHMsIM,
YCTaHOBIEHHBIM B DeziepabHoM 3akoHe oT 06.04.2011 Ne 63-d3 «O6
3JIEKTPOHHOM TTO/IITHCHY.

IMoanucanHbIi 371€KTPOHHBIH AoxymeHT (nasee — I ) — 51eKTPOHHEIH JOKYMEHT ¢
NPUCOCAUHEHHOH 3IIEKTPOHHOM TOIHCEIO, KoTopas OblIa co3maHa Ha ocHoBe DJI u Kioua
AIIEKTPOHHOM TIOIITHCH.

2. Undopmanuonnasa cucrema 3JIEKTPOHHOI'0 I0OKYMEHT0060p0Ta M BBeicHHe
3JIEKTPOHHOI'0 I0KYMEHT0000pOTAa B OpraHu3amuu

2.1. ®opMupoBaHHE, HCTIONB30BAHNE, A0CTaBKa, OTIPaBKa W XpaHeHue D] ocyIIecTBIIOTCS
CpeNCTBAMH HH(OPMAIMOHHON CHCTEMEI paGoToxaTess (manee — cHCTEMA HJIEKTPOHHOTO
ZIOKyMeHTo060poTa).

2.2. JlocTym K CHCTEME SIEKTPOHHOTO AOKyMEHT0000pOTa OCYIIECTBIAETCS My TeM
0(hOpMIIEHHS KOPIIOPATHBHOM YYETHOMH 3aITHCH Ha KaJKI0ro pabOTHHKA, yJaCTBYIOLIETO B
SJICKTPOHHOM HOKYMEHTO0G0pOTE.

2.3. Yrobb! paboTHHK Meperern Ha SIEKTPOHHBIA JOKYMEHTOOG0POT, ET0 YBEAOMIIIOT B
CIICTYFOIINE CPOKH:

° B JICHb npuemMa Ha paboTy u 3a ONHH paGoumii JeHE 10 TOro, Kak JIOITYCTAT
paboTHHKa K paboTe ¢ HCIIOMB30BaHHEM BIIEKTPOHHOI'0 JOKYMEHTO060pOTa, — /1715
JHL, TPUHUMAeMBIX Ha paboTy B OpraHu3aliHIo;

® 3@ HEJICIO 10 AOMyCKa K paboTe ¢ HCIOIb30BAHUEM SIEKTPOHHOTO
ZAOKYMEHTO000POTa — /1715 BCEX paGOTHHKOB OpraHH3AIH.

2.4. DNEKTPOHHEIH 10KyMEHTOOGOPOT BEOIHTCS C J1aThl, yCTAaHOBJICHHOM MPHKA30M
AMPEKTOPA OPraHU3ALMH, B OTHOIIEHHH PaGOTHHKOB, COTVIACHBIIMXCS Ha B3aHMOJEHCTBHE C
paborozaTeneM NOCPEACTBOM 31EKTPOHHOTO JOKyMEHT0000pOTa, HO HE paHee JHS
HCTCICHHA CPOKa YBEJIOMICHHU, YCTAHOBICHHOTO B IyHKTe 2.3 [10JI0Ke .

2.5. Ilepexoz Ha 3MEKTPOHHEIN J0KYMEHTOOGOPOT B OTHOIIEHHHA KaJIpOBBIX JOKYMEHTOB
SIBIAETCS IOOPOBOIBHBIM /Uit PaGOTHHKOB OPTaHH3AIMH H OCYIIECTBIETCS TOMBKO 10 HX
MHCbMEHHOMY COIJIACHIO. -

2.6. OtcyTcTBHE CoOrtacus pabOTHHKA HA B3aUMOJIEHCTBHE C paboToziaTeneM MocpeacTBOM
JIEKTPOHHOr0 HOKYMEHTO000POTA B OTHOMIEHWH KaJIPOBBIX JOKYMEHTOB TIPH3HAETCS



0TKa30M PabOTHHKA OT TAKOTO B3auMozeiicTaus. ITpu 5T0M 32 PaOOTHUKOM COXPAHACTCH
TIPaBO JaTh yKa3aHHOE COTJIACHE B [IOCIEAYIONIEM.

2.7. Cornacue Ha B3aUMOJeHcTBHE ¢ paboToHaTeIeM IMTOCPENCTBOM IEKTPOHHOTO
J0KyMEHTOO000pOTa B OTHONIEHMH KaIpOBBIX JOKYMEHTOB HE TpebyeTcs OT JIMIL, KOTOPBIE
PHHATH (PUHEMAIOTCS) Ha paboTy mocne 31 nexabps 2021 roma ¥ y KOTOPBIX IO
cocrosmio Ha 31 nexabpa 2021 roxa OTCYTCTBYET TPYIOBOH CTaX.

3. Ilepedens 5J1eKTPOHHBIX 10KYMEHTOB H NlepedeHb KaTeropuii paboTHHKOB, B
OTHONIEHAN KOTOPBIX OCYIIECTB/IsIETCs 3/IeKTPOHHBIH J0KyMeHT0050poT

3.1. TlepeyeHpb 3MEKTPOHHBIX OKYMEHTOB, B OTHOIIEHHH KOTOPBIX OCYIIECTBIACTCA
9IeKTPOHHEIH JJOKYMEHTO000POT B OPraHU3aIINH:

e KaZIpOBHIE IOKYMEHTEI, 0(OpMIIsieMbIe B COOTBETCTBAM CO CTAThAMH 22.1-22.3
Tpynosoro kojiekca Poccuiickoit @epepaliu,

o JIOKYMEHTEI [I0 OXpaHe TPy/a, 38 HCKIIOYCHUEM JOKYMEHTOB, NOATBEPHKAAIOIHX
IPOXOJKIEHHE PabOTHHKOM HHCTPYKTaXeH 110 0XpaHe TPyZa, B TOM HHCIIE KOTOPEIC
pabOTHUK IIO/IUCHIBACT JIMIHO;

o JJOKYMEHTHI 110 06Pa30BaTeIbHOMN JEATENEHOCTH, 32 HCKIIOIEHHEM TEX, KOTOPHIC
TIOIKHBI OBITE 0OOpMITEeHE! Ha GyMare B COOTBETCTBHH C IPUKa3OM IMPEKTOPA
OpraHM3aIMH WIK 3aKOHOATenbcTBOM Poccuiickoi denepanuy;

e JIOKYMEHTEH], CBA3aHHBIEC C OPTAHH3AIHEH TUTAHMS 00yTaIoIMXCs, 32 HCKIIIOICHHEM
TeX, KOTOpbIE JOJDKHEI OBITh 0OpMIIEHEI HA OyMare B COOTBETCTBHH C NIPHKA3OM
JMPEKTOPa OpraHU3alHK WK 3aKOHOATeIbCTBOM Poccuiickoit @eneparyq.

3.2. Ilepeuens KaTeropui pabOTHUKOB, B OTHOIIEHUH KOTOPBIX OCYIISCTBIIACTCA
9IIEKTPOHHBIN JIOKYMEHTOOOO0POT:

o pabOTHHKH, CBA3aHHEIE C ODOPMIIECHHEM, MO/MHCAHHEM H O3HAKOMIICHHEM C
Ka/IpOBEIMH JIOKYMEHTaMH, IOKYMEHTaMH 110 OXpaHe Tpy.a, obpaboTkoi
MEPCOHAIBHBIX JaHHEIX, JOKYMEHTOB [0 OpPraHU3aliy ITHTaHA obyqaromuxcs;

e IIeJarormdeckue paboTHUKH.

4. TlopsiI0K OCYLIECTBJIEHHAS 31eKTPOHHOI0 JOKYMEHT0060pOoTAa

4.1. D]I yJaCTHHKOB 3JIEKTPOHHOTO JIOKyMEHT0000pOTa CO3AI0TCA B CIIy4ae X
aZ[pecoBaHus pabOTHUKAM, SBILTIONIMMCS YIaCTHUKAMHU 37IEKTPOHHOTO JOKYMEHT0000pOTa.

4.2. D]1, anpecoBaHHble PaOOTHHKAM, HE SBILAIOIMMCS Y4aCTHHKAMHU 3JICKTPOHHOTO
JI0KyMeHT0000pOTa, TIePEBOAATCS Ha OyMakHBIH HOCHTEIIb, IIOANMCHIBAIOTCA
cOOCTBEHHOPYHHOH ITOAMHUCHI0 OTBETCTBEHHOTO JINIA U HANPABJIAOTCS a/Ipecary. B cucteme
3IEKTPOHHOTO JOKYMEHT0000pOTA COXPAHSACTCS SIEKTPOHHAA KOIHs yKa3aHHOTO
JTOKYMEHTA.

4.3, TlopsmoK NOIHMCAHKS JOKYMEHTOB B CHCTEME JIIEKTPOHHOTO IOKyMeHTOODOpOoTa
JIOJDKEH COOTBETCTBOBATH HOPAZIKY MOJNUCAHNA JOKYMEHTOB Ha 6yMaXHBIX HOCHTEIAX,
Onpe/IeIeHHOMY B HECTPYKIHH 10 IeI0NPOM3BOACTBY, C yIETOM 0cO0OEHHOCTEH,
npenycMOTpeHHBIX TPyIOBBIM KOJIEKCOM Poccuiickoit @enepaiui.



4.4. B cucteMe 3JIeKTPOHHOTO IOKyMeHT0000poTa GUKCUPYIOTCS aTa M BpeMs CO3MaHHA 1
otnpasku DI, €ro peruCTPaLMOHHEIR HOMED, CBEIeH s 00 OTIpaBHUTeNe JOKYMEHTA
(bamutus, mMs, 0TUECTBO (TPH HATMYHH), HA3HAYEHHAS POJIb).

4.5. Peructpanys JOKYMEHTOB B CHCTEME JIEKTPOHHOTO JIOKyMEHTO060poTa
OCYILIECTBJIAETCS B COOTBETCTBUH C IIPHHITUIIOM €IHUHO#M PErHCTPANH JOKYMEHTa
(OHOKPATHOCTH 3aMUCH HHbOPMALHH O JOKyMeHTe). JIOKyMEHT, 3aperuCTPHPOBaHHBIH B
CHCTEME 3JIEKTPOHHOIO JTOKYMEHT0000pOTa, MMEET EIUHYIO PErHCTPALMOHHYIO KAPTOUKY
noxymenTa (manee — PKJT), 1oGaBIsIOTCS TOIBKO IOMONHATEIbHbIE CBEAEHNUs 0 paboTe ¢
TOKYMEHTOM.

4.6. 31, MOCTYNHUBIIKE [OCIIE OKOHYAHUA pabo9ero OHs U B NPa3IHUIHEIC THH,
PETHCTPUPYIOTCS B TEYEHHE IIEPBEIX TPEX 9aCOB CIEAYIOIIEro pabouero IHs.

4.7. Ilpu perucTpalyy OTIPABISEMOr0 OTBETA HA BXOSIH JOKYMEHT (mopy4enue)
HCIIONTHATENE 0051328 B ycTaHoBIeHHOM mopsake B PK/I ykasaTh CCBUIKY Ha HOMEp M JIaTy
JOKyMeHTa (IIOpyYeHHs), Ha KOTOPbIii IIOArOTOBNIEH 0TBeT. [IpH 5TOM B 0053aTe/IbHOM
TopsKe B TEKCTE MHChMa (JOK/Ia/a) MPOIUCHIBACTCS HOMED JIOKYMEHTa (mopyuenus), Ha
KOTOPEIH II0ATOTOBJIEH OTBET.

IIpu IOATOTOBKE OJHOTO OTBETA HA HECKOJIBKO MOPYYEHHUH B TEKCTE MHChMA MIPONHCHIBAIOTCA
Bce nopy4erus U B PKJI yka3pIBaroTCs CCBUIKM Ha BCE HOMEPA JIOKYMEHTOB (mopy4eHwuit), Ha
KOTOpBIE OATOTOBJIEH OTBET.

4.8. BaaumopelicTBie paGOTHUKOB OpraHU3alUK C CHCTEMOH SJIEKTPOHHOIO
IIOKYMeHT0060pOTa, B TOM YKCIIE CO3[aHue, Ipeobpa3oBanye, NOAMHCAHIe U xpanenue I,
OCYIIECTBIISIETCS. B COOTBETCTBUM C HHCTPYKIHUEH pa3paboTumka.

4.9, PaborHuK 0053aH 03HAKOMHTECS C HA3HAUYEHHEIM Ha Hero D/I B cucTeMe 371eKTPOHHOTO
IIOKYMEHTO0G0pOTA B TedeHHe pabodero [iHs, 32 HCKIIOUEHHEM JOKYMEHTOB C IOMETKOH
«CPOYHO», KOTOPHIE NOJJIENKAT 03HAKOMIICHHIO HE3AMEIIUTEIBHO 110CIIE IOy IEeHHA.

5. Hoanucanue 3/

5.1. JIApeKTOp OpraHU3aIMy WK pabOTHHK, HCIOIHIIONH ero 0043aHHOCTH, MOAHCEHBAET
3/]1 YKIIL

5.2. PaborHuku opraamsanuu noamuceiBaoT D] YKOII, 3a HCKITOUEHHEM 3asBIICHHUH, =
yBeOMIICHHH, 0GpaIeHnii U Ci1y keOHBIX 3aIHCOK, IOITHCEIBAEMBIX NPOCTOM IIEKTPOHHOM
NOIHUCEI0, 0DOPMIIEHHOM B COOTBETCTBHH C HHCTPYKIIHEH paspaboTInKa CHCTEMEI
9JIEKTPOHHOT'O JOKYMEHTO000pOTa.

5.3. KazipoBble OKyMEHTEI [OIIUCHIBAIOTCSA C Y4ETOM OrPaHHYeHHH, YCTaHOBIEHHBIX
cratseil 22.3 Tpynosoro kozekca Poccuiickon @enepanui.

5.4, ]I MOIMCHIBAETCS B ICHB €r0 CO3/aHHs, HCIIOHEHWUS HIH yTBEPKICHHA — B s
3aBHCHMOCTH OT HA3HAYEHWS JOKYMEHTA M Ha3HAYEHHOH! POIIH JiMIa, paboTaroIero ¢ Ol, B
CHCTEME HIEKTPOHHOTO JOKyMEHT0000pOTa.



6. Mudopmannonnas 6e30nacHOCTs U KOHTPOJIb 06paboTku 31

6.1. MadopmarmonHas 6€30MacHOCTE IPH OCYILECTBICHHH JIEKTPOHHOTO
JNOKyMeHT0000pOoTa 0OeceYMBaeTCs KOMIIEKCOM TEXHUIECKUX U OpraHN3allMOHHBIX

MEpOIPHATHH.
6.2. K TexHU49ecKuM MEPOIPHATHAM OTHOCATCS:

e OpraHM3alMA U HCTIOJI30BAHUE CPEICTB 3alIUTH HH(POPMALMH B IIOJHOM 00BeMe
uX QYHKIHOHAIBHBIX BO3MOXKHOCTEH;

e obecreyeHue HEIOCTHOCTH 00pabaTEIBAEMBIX TaHHBIX;

o obecreyeHne aHTHBHPYCHOH 3alUThl HH(QOPMAIIHH.

6.3. K opraHu3aiiOHHEIM MEPOIIPHATHAM OTHOCSATCS:

e KOHTpOJIb BHINOJHEHHA TpeGoBaHUH HOPMATHBHBIX JOKYMEHTOB,
peryiaMeHTHPYIOIIHUX obecrede e 3alUuThl HHOOPMAIIHH;

e OmpeleNeHne JODKHOCTHBIX JIHI] yIaCTHHKOB 2JIEKTPOHHOTO JIOKyMEHT0000poTa 1
OpraHHM3aTOpa IEKTPOHHOIO JOKYMEHTO000pOTa, OTBETCTBEHHBIX 32 0OeCIeyeH e
uH(pOpMaIMOHHON 0E3011aCHOCTH;

e YCTaHOBIIEHHE IOPS/IKa PE3ePBHOI0 KOMMMPOBAHHsI, BOCCTAHOBJICHUS
apXuBUpOBaHUs 0a3 NaHHBIX;

e 0odOopMIIEHHE OMYCKA IS IPOBEACHHS PEMOHTHO-BOCCTAHOBHTEIBHBIX paboT
IPOrPaMMHO-TEXHHYECKHUX CPEICTB.

6.4. Koutposs hopMHpOBaHuUs, Tepeady U UCIIOIHEeHNs D/1 BO3I0XKEH Ha aBTopa
KOHKpeTHOro ]I u pyKOBOJHTENS OTAeNa, B KOTOpOM paboTaeT pabOTHUK, HIIH ET0
HETIOCPECTBEHHOT0 PYKOBOJIHTEIIA.

6.5. KOHTpOIIb HCTIOJHEHHS 3JIEKTPOHHEIX JOKYMEHTOB BKIIIOUAET B Ce0i:

o IIOCTAHOBKY 3JIEKTPOHHOI'O JOKYMEHTA Ha y4ET;

e MOHHTOPHHT HCIIOTHEHMS KOHTPOJIBHBIX TOPYYEHHH JTOKYMEHTA,

* HW3MEHEHUE KOHTPOJIbHBIX CPOKOB MCIIOJHEHHUS 3JIEKTPOHHOIO JIOKYMEHTa,
e CHATHE HCIIOJIHEHHOI'O 3JIEKTPOHHOI0 JOKYMEHTa C KOHTPOJIA;

e QHAJIN3 X0/ UCIIOJIHEHUS IEKTPOHHOTO JOKYMEHTA.

7. Hopsigok popMHpOBaHUs el H XpaneHus /]

7.1. Ucnionuennsie DJ1 CHCTeMAaTH3HPYIOTCA B [Iella B COOTBETCTBHH C HOMEHKIIATYPOH Il
oprauu3aiy. IIpy cocTaBIeHHH HOMEHKIATYPEI Ie]l YKa3BIBAETCs, YTO IO BEAeTCs B
SIIEKTPOHHOM BHJIE.

7.2. DNEKTPOHHEIE JOKYMEHTHI TIOC/IE MX MCIIOIHEHHS TOJIeKAT XPAHEHHUIO B CHCTEME
3JIEKTPOHHOTO JIOKYMEHT0000pOTa B TEYEHHE CPOKOB, TIPETyCMOTPEHHBIX
3aKOHOJIATENBECTBOM JIJIsl AHAIOTMYHBIX JJOKYMEHTOB Ha OyMa)KHBIX HOCUTEIIAX.



7.3. Tlocne ucredeHus yCTAHOBIEHHOTO CPOKa XpaHEHUA JIEKTPOHHEIX JOKYMEHTOB Ha

OCHOBAaHHH aKTa O BEIICIEHHH HX K YHHYTOXKECHHUIO, OOPMIIEHHOTO H YTBEPIKACHHOIO B
YCTAHOBJIEHHOM IOPSAJIKE, yKa3aHHBIE SIEKTPOHHBIC JOKYMEHTHl M HHQOpMaIHs 0 HUX,

3aMKCHPOBAHHAS B 3JIEKTPOHHBIX KAPTOYKAX, IIOUIEKAT YHHITOKEHHIO (yJaJICHHIO H3
CHCTEMBI SJIEKTPOHHOT'0 TOKyMeHTo000poTa).

8. Cayuan, Ipu KOTOPBIX qonyckaercs oopmiienue 31 aa GymaxHoM HOCHTEIE

8.1. JIoOKyMEHTEI, CO3/IaBa€MbIE B CHCTEME 3JIEKTPOHHOTO JOKYMEHT0000pOTa, 0(OPMILAIOTCA
Ha 6yMa)XHOM HOCHTEJIE B CIIydasx:

e  €CJIM OHH IOJJIe)KAT MOAIMHCAHHIO paOOTHHKOM, KOTOPBIH OTKasalICs OT Iepexoaa
Ha B3auUMojieiicTBUE ¢ paboToaTeIeM MOCPECTBOM JIEKTPOHHOTO
JOKYMEHT0000poTa;

e ECJIH CHCTEMa DIIEKTPOHHOTVU JOKYMEHTO000pOTA BBIILIA M3 CTPOS M HE MOJICIKUT
MCIIPABIICHHIO B CPOK, HA3HAYEHHBIH JUI UCIIOMHEHHS: U noanucanns J/1;

e eciH 3TO TpebyeTcs B COOTBETCTBHM C MIPUKA30M AUPEKTOpPA OPraHH3aIHH,
JIOKATBHEIMA HOPMATHBHEIMU aKTaMy OpraHU3allMi MK 3aKOHOAaTeIECTBOM
Poccuiickoit denepamyn.

9. OTBETCTBEHHOCTH NpH padoTe B CHCTEMe 3JIeKTPOHHOI0 JOKYMEHT0060poTa

9.1. OtpaBuTens 3/] HECET OTBETCTBEHHOCTE 3a COJEPKAHUE IIEKTPOHHOIO JOKYMEHTa,
PEKBU3UTOB, apPECaIHIO, KAYECTBO U KOJTHYECTBO BIIOKEHHI.

9.2. IlonyuaTtens S]] HeceT OTBETCTBEHHOCTE 3a HEHCIIOIHEHHE JOKYMEHTA B
YCTaHOBJIEHHBIH CPOK, HEBHECEHHE WJIH HECBOEBPEMEHHOE BHECCHUE CBENIEHHH B
AIIEKTPOHHYIO KapTouky /I, ommbKH, JOMyIEHHBIE IPYU PETUCTPALIMK U HETPABHILHOM
HarpaBieHuu ]I agpecaty.

9.3. PykoBoauTenu HECYT NIEPCOHATIBHYIO OTBETCTBEHHOCTH 3a cobuonenue Ilonoxenust
TIOJYHHAIOIMMHECSA UM paOOTHUKAMH.

9.4. PykoBOUTEH IIPH YBOJILHEHUH pabOTHUKOB U 0(OPMIICHHH Ha paboTy HOBBIX
TIO/T4MHEHHBIX PaGOTHUKOB 0OecTIeunBaloT yaleHHe/H3MeHeHne/0(pOpMIEHHE YIETHOH
3amucH pabOTHUKA B TeUEeHHE OBYX paboumx JHel ¢ HaThl yBOJLHEHUS pabOTHHKA HIH
npueMa Ha paboTy HOBOro paboTHHKA.

9.5. 3aMecTHTENb AUPEKTOPA MPOBEPSIET HATHIKE Y YBOJIbHIEMBIX paO0OTHUKOB ®
He3aBepuIeHHbIX O/] ¥ MPUHUMAET MepPHI TI0 WX HCIIOTHEHHUIO/3aBEPILEHHIO B TEUEHUE TPEX
paboumx [HEH ¢ 1aThl yBOJIBLHEHUS pabOTHHKOB.



